
SEP (Student Educational Planner) Student Guide 
 

SEP is planning tool meant to help you and your advisor plan out the courses you will be taking in future 

semesters at VCU.  

 

To begin, login to Degree Works.  Click on the Plans Tab to access your SEP plan options. 

 

 

 

 

 

 

 

 

 

 

The screen below will appear. Click on “Blank Plan” if you wish to start with a blank plan or “Select Template” 

to choose from pre-made plans. For this guide we’ll click on “Select Template” 

 

 

 

 

 

 

 

 

 

 

The screen will populate with all available templates. In the search bar, type in your major to narrow your 

options. 



 

 

 

Once you have selected your major, make sure to select the correct catalog year. You can find this on the top 

of your Degree Works when you first log in. Fall 2018 is the first semester of the 2018-2019 school year, so 

we’ll select the Sociology-BS (18-19). 

 

 

 

 

 



Select the term your freshman term. If you started in Fall 2018, select Fall 2018.   Even if you are in your junior 

year, you should select your start term at VCU.  Once you are editing your plan you can delete out prior 

semesters.   

 

 

 

 

 

 

 

 

 

 

 

You can rename your plan in the description section and use the drop-down arrows next to the semesters to 

view the classes planned for that semester.   

 

As mentioned before, if you need to delete out a semester you can do so by clicking the minus button within 

that semester’s row.  For example, if you started in Fall 2018, but you are planning for Fall 2020 and future 

semesters, then you could delete all semesters prior to Fall 2020 from your plan.   

 



You can move classes around by dragging and dropping them to other semesters. If you need to add a class, 

select the plus sign under the semester you are adding it. Select Save in the bottom right hand corner to save 

your plan. 

 

Once your SEP plan is saved, you can still edit your SEP plan by selecting from the view drop-down menu. To 

check whether your plan will fulfill your degree requirements select the “Audit view”. 

 

 



You can also see your plan and your Degree requirements side by side. Now, you’re ready to meet with your 

advisor to hone your SEP plan to match your specific circumstances. 

 

 


